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THE MIDDLE SCHOOL           

INTRODUCTION 

This handbook is intended to serve as a guide for Middle School students and parents of Lutheran South Academy. 

Since students are accountable for the expectations and policies of the school, they, and their parents, need to be 

familiar with the contents of this handbook. 

Lutheran South Academy is a Christian institution and therefore, reserves the right to discipline or expel any student 

for acting contrary to the beliefs and practices of the Lutheran Church Missouri Synod and God’s Holy Word. 

It is expected that all parents read this handbook, familiarize themselves with the contents, and support the policies 

of Lutheran South Academy. LSA reserves the right to modify this handbook as the school sees fit, throughout the 

school year. Policies in this handbook apply specifically to middle school students. 

OUR MISSION 

“Securing Their Future” 

Lutheran South Academy exists to provide an exceptional education to students in grades PreK-12 in a Christian 

environment. Students will develop spiritually, academically, socially, physically, and emotionally as they are 

prepared for higher education and life as the Christian leaders of today and tomorrow. The Christian environment 

at LSA includes mutual care, outreach, witnessing, prayer, Bible study, devotions, fellowship, and living in God’s 

grace through Christ Jesus. Christian leaders will share their faith with others, lead lives of Christian service, witness 

to their faith by word and deed, and be faithful disciples of their Lord and Savior. 

Faith Statements 

Every day, God gives us the opportunity to live, to learn and to love. He challenges those of us who follow Christ to 

do that by developing a Biblical worldview and to put our faith into action. These statements act as a template 

through which we strive to become everything God calls us to be.  

What We Believe About: 

1. THE BIBLE: The Bible is the true Word of God without error or contradiction and, therefore, is the final authority 

in all matters of faith and life. We believe that the Bible gives clear direction on critical issues such as 

homosexuality, abortion, and the sanctity of marriage. Through the eyes of God’s Word, we seek to develop a 

Biblical worldview that compels us to love and action. (Psalm 139:13-16; Mark 10:5-9; Romans 1:21-27; 2 

Corinthians 5:16; 2 Timothy 3:15-17) 

2. GOD: There is only one true God, who has revealed Himself in three persons (Triune) - God the Father who 

created us, God the Son (Jesus Christ) who saved us, and God the Holy Spirit who brings us to Jesus and is our 

help throughout our journey here on earth. (Matthew 28:19; Romans 5:5-6) 

3. HUMAN BEINGS: Human beings are the crowns of God’s creation. Adam and Eve, the first man and woman 

created in God’s image, chose to sin in the Garden of Eden. As a result, all people are conceived and born sinful 

and are completely incapable of saving themselves by good living. (Genesis 1:27; Genesis 3; Psalm 51:5; 

Romans 3:10-12,23) 

4. JESUS CHRIST: Jesus Christ is entirely God and at the same time entirely man. He was born of the Virgin Mary, 

lived a perfect life, died on the cross, rose from the dead, and now rules at the right hand of God. All of this, He 

did for us. One day He will come again to bring us home to heaven. (John 1:1-3, 14; 1 Timothy 2:5-6; Luke 

1:26-38; Hebrews 4:15; Romans 5:6-8; 1 Corinthians 15:12-24; Ephesians 1:20-23; 1 Thessalonians 4:14, 17) 
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5. GRACE: God, motivated by His unconditional love for us, provided for our salvation through His Son, Jesus 

Christ. This action of love is a gift called Grace, and by it we are saved through faith in Jesus Christ. (John 3:16; 

Ephesians 2:8,9) 

6. FAITH: Faith in Jesus Christ comes by the power of the Holy Spirit. He works through the means of Grace – His 

Word and the Sacraments of Baptism and the Lord’s Supper -- through which we receive the blessings and 

benefits of Jesus’ saving death and resurrection. These blessings are the restoring of our relationship with God, 

forgiveness of sins, eternal life, and salvation. Because we see faith as a journey, change is assumed, innovation 

is expected, and rebirth is welcomed. (John 6:63; Romans 10:17; 1 Corinthians 11:23-26; Matthew 28:19-20) 

7. BAPTISM: Baptism is water applied in the name of God the Father, Son, and Holy Spirit according to Jesus’ 

command and promise. This sacrament gives salvation to all people who receive it through faith, delivers and 

applies the forgiveness of sins, and makes us members of God’s family. (Matthew 28:19-20; John 3:5; Titus 

3:5; Ephesians 5:25-26; Romans 6:4; 1 Corinthians 12:13; Colossians 2:11-12; 1 Peter 3:21) 

8. THE LORD’S SUPPER: The Lord’s Supper is the real body and blood of Jesus Christ present with the bread and 

the wine. Based on Jesus’ command, we eat and drink this supper for the forgiveness of our sins and the 

strengthening of our faith. (Matthew 26:26-29; 1 Corinthians 11:23-26) 

9. THE CHRISTIAN LIFE: Good works, prayer, and holiness of life are the fruit of faith in Jesus Christ, not the cause 

of faith or salvation. It is a privilege to live for Jesus, seeking to serve and honor Him in all facets of life. We 

believe that all life is spiritual and through a relationship with Jesus Christ, all of our fears, failures, and 

brokenness can be restored and made whole. (John 15:5; Colossians 2:6-7; Ephesians 5:1-8; Galatians 5:16-

25; Hebrews 11:16) 

10. MISSION: We take great joy in partnering with God to change the world. We do this by sharing His message of 

salvation, embracing the truth that all of life is sacred, knowing that hope is real, and that tomorrow can be 

better than today. (Psalm 139; Jonah 3:4-9; Matthew 28:18-20; Mark 16:15; Colossians 4:6) 

LUTHERAN SOUTH ACADEMY HONOR CODE 

We believe that Christ is our example as we strive to grow in favor with God and man. The following principles 

represent the behavior that will create a positive school environment: 

➢ L – Live Honestly - I will not lie, cheat, or steal and I will strive to have Christlike integrity by respecting others 

and myself. 

➢ S – Serve Humbly - I will show people that I care by being the hands and feet of Christ as I serve my school 

and my community. 

➢ A – Accept Responsibility - I will take responsibility for my actions in my academic and personal endeavors. 

We acknowledge that this commitment is a challenge, and this challenge ultimately calls us to a high standard of 

EXCELLENCE as a redeemed child of Jesus Christ. 

SPIRITUAL PROGRAM 

Lutheran South students participate in Bible classes. These courses are offered to help students develop a sense of 

God’s will in their lives through Spiritual studies, to build a value system through the application of God’s word, 

and to provide an opportunity to apply these principles in day-to-day relationships among students and faculty. 

Weekly worship services are held for the entire Lutheran South community. These services are led by our faculty, 

by area pastors, Lutheran South students and by various guests and performing groups. Special worship services 

and programs will be scheduled at various times through the school year. 
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DAILY SCHEDULE 

Times Class 

7:50-9:15 1st Block 

9:20-9:55 Family Group/Exploratory/Chapel 

10:00-11:25 2nd Block 

11:25-12:00 Lunch 

12:05-1:35 3rd Block (6th) 

12:05-12:48 3rd Elective/PE (7th/8th) 

12:52-1:35 

1:40-3:10 4th Block (7th/8th) 

1:40-2:23 4th Elective/PE (6th) 

2:27-3:10  

Special Note: On the day of special events, the schedule may change to fit a particular need. At that time, the 

Middle School office will post the schedule, and faculty will inform students of changes. 

ACCREDITATION – EXEMPLARY SCHOOL 

Lutheran South Academy is fully accredited by the Southern Association of Colleges and Schools Council on 

Accreditation and School Improvement, a division of the AdvancED Accreditation Commission. We are also fully 

accredited by the Texas District Lutheran School Accreditation Commission as well as the National Lutheran School 

Accreditation Commission. The Texas Public School Accreditation Commission and the Texas Education Agency 

recognize and approve this accredited status as a process that meets or exceeds the standards of the public school 

commissions. 

LEAH TUITION/FEES COLLECTION POLICY 

Tuition/Fees will be drawn automatically from family accounts (bank or credit card) each month July through May. 

If a collection fails, FACTS will notify the family via email and will set up a second attempt 15 days later.  After a 

second failed attempt, the family will be notified again by FACTS and a third attempt will be set up. LEAH will also 

notify the family after the second failed attempt and let them know that should a third attempt at collection fail 

their child will be withheld from class and all extra-curricular activities including sports. A late fee of $25 will be 

assessed by LEAH on the second failed attempt plus the family is responsible for any/all fees that FACTS may 

assess for NSF’s, etc. When a third attempt to collect has failed, the business office will notify the Head of School. 

LEAH will also notify the families that their children will be withheld from all classes and activities beginning the 

next school day and staying in effect until collection has been made. 100% of the billed tuition must be paid to 

allow a student to return for the next semester. Contact the business office with any questions or problems 

regarding your accounts; please allow LEAH the opportunity to assist you and work with you should extenuating 

circumstances occur. 

Incidentals (athletic fees, childcare, laptop charges, etc.) will either be drafted or invoiced a minimum of 10 days 

after being posted into the FACTS system. LEAH will assess a late fee of $25 to any account still carrying a balance 

due after the 25th of the month. NOTE: May childcare and any end of school computer charges will be entered into 

the FACTS system and will be invoiced/drafted for payment in June.  
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LSA FACULTY AND STAFF          

MIDDLE SCHOOL ADMINISTRATION AND STAFF 

Jeremy Brumm ....................................Middle School Principal 

Geoff Stresman ...................................Middle School Assistant Principal and Registrar 

Debbie Roese ......................................Administrative Assistant to Middle School Principal 

LSA ADMINISTRATION AND STAFF 

Steve Garrabrant ................................Head of School 

Leisa Fillip ...........................................Administrative Assistant to Head of School 

Rev. Aaron Richert ..............................Campus Pastor 

Kim Pitts R.N. ......................................Campus Nurse 

Allison Rockwell R.N............................Campus Nurse 

Jon Mueller..........................................Director of Athletics 

Nate Hagge ........................................Assistant Director of Athletics & Director of Student Activities 

Nicole Andrade ...................................Athletic Administrative Assistant 

Kate Fleming .......................................Director of Admissions and Enrollment 

Kevin Sowers.......................................Director of Admissions and Enrollment 

Jon Maxwell ........................................Technology Coordinator 

Nicholas Hoang ...................................Assistant Technology 

Shana Russell ......................................Assistant Technology 

Mark Jacobs ........................................Maintenance / Facility Supervisor 

Jeremiah Barefield ..............................Maintenance 

HIGH SCHOOL ADMINISTRATION AND STAFF 

Steve Garrabrant ................................High School Principal 

Don Justice ..........................................High School Assistant Principal and Registrar 

Richard Stallings .................................High School Dean of Students 

Amy Justice .........................................Administrative Assistant to High School Principal 

DeAnna Rathje ....................................Administrative Assistant for Attendance and Discipline 

LOWER SCHOOL ADMINISTRATION AND STAFF 

Stacy Butler, Ph. D. .............................Lower School Principal 

Rachel Garrabrant ..............................Director of Early Childhood (PreK 3-Kindergarten) 

Bernadette Gomez ..............................Administrative Assistant to Lower School  
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LSA MIDDLE SCHOOL TEACHERS AND STAFF 

Jeremy Brumm ....................................Middle School Principal, Yearbook 

jeremy.brumm@lutheransouth.org 

Geoff Stresman ...................................Middle School Assistant Principal, Geometry 

geoff.stresman@lutheransouth.org 

Debbie Roese ......................................Administrative Assistant to Middle School Principal 

debbie.roese@lutheransouth.org 

Diana Carpenter ..................................... Spanish 1B 

diana.carpenter@lutheransouth.org 

Amanda Cockrell .................................... Computer 6 

amanda.cockrell@lutheransouth.org 

Jennifer Davis.......................................... Language Arts 6 

jennifer.davis@lutheransouth.org 

Kristy Dwyer ............................................ Art 6/7/8 

kristy.dwyer@lutheransouth.org 

Karla Einspahr ........................................ Bible Study 7, Geography 6 

karla.einspahr@lutheransouth.org 

Michelle Gooding .................................... Math 7, Pre-Algebra, Robotics, Computer 6 

michelle.gooding@lutheransouth.org 

Afton Hoch .............................................. P.E. 6/7/8, Health 7/8 

afton.hoch@lutheransouth.org 

Theron Jenkins ........................................ Choir 6/7-8 

theron.jenkins@lutheransouth.org 

Bonnie LeBlanc ....................................... Language Arts 7 

bonnie.leblanc@lutheransouth.org 

Lawrence Maher ..................................... Bible Study 8, U.S. History 8 

lawrence.maher@lutheransouth.org 

Kerri Rapp ............................................... Bible Study 6, Spanish 6/1A, Yearbook 

kerri.rapp@lutheransouth.org 

Tyler Ruthemeyer .................................... Band 6/7/8 

tyler.ruthemeyer@lutheransouth.org 

Michael Smith  ........................................ Math 6, Science 7 

michael.smith@lutheransouth.org 

Cerise Skinner ......................................... Science 6/8 

cerise.skinner@lutheransouth.org 

Tracy Stacey ........................................... Algebra, P.E. 6/7/8, Health 7/8 

tracy.stacey@lutheransouth.org 

Alycia Stewart ........................................ Texas History 7, Study Skills 6/7/8 

alycia.stewart@lutheransouth.org 

Paula Thomson ....................................... Language Arts 8 

paula.thomson@lutheransouth.org 
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THE ACADEMIC PROGRAM          

ACADEMIC OR PERSONAL COUNSELING 

The counselor is available to any student who needs to discuss academic or other personal concerns. It is preferable 

to make an appointment, but in the event of a crisis, the student may see the counselor upon request. 

ACADEMIC PROBATIONARY STATUS 

Academic probationary status means that a student is in danger of failing a grade, and that a plan of intervention 

will be developed by the teacher and the parents. This plan may involve the implementation of an academic 

contract. It is possible to be accepted as a student on academic probationary status, which would also involve an 

academic contract. A student failing to meet the terms of the academic contract can be dismissed from Lutheran 

South Academy at any time by the principal. 

ACCOMMODATIONS IN THE SCHOOL INSTRUCTIONAL PROGRAM 

Lutheran South Academy will recognize Psychological and Psycho-educational evaluations from professionals 

holding a PhD, PsyD, EdD, LSSP (Licensed Specialist in School Psychology), or a certified Educational Diagnostician, 

as long as the evaluation meets the current standards of practice and is not more than five years old. 

Each evaluation for a Specific Learning Disability, ADD/ADHD or psychological disorder must contain a full (not 

brief form) cognitive evaluation using instruments such as the WIAT-III or WJ-IV. There must be more than one 

subtest per disability area. LSA will not accept an SLD diagnosis that was made using a simple difference method 

as that is no longer the standard of practice for diagnosis. A diagnosis of ADD/ADHD from an MD or family doctor 

must be accompanied by the assessments described above. Behavior rating scales and teacher input must be 

included in an ADD/ADHD or psychological disorder report. Reports should include specific recommendations for 

accommodations in the school setting as well as justification for said recommendations. LSA will determine 

whether the recommended accommodations are workable within the context of our school on a case-by-case 

basis.  

ATHLETIC AND ACTIVITIES ELIGIBILITY POLICY 

LSA’s athletic eligibility policy is based upon mid-quarter reports and quarter reports. Students who have either 

(2) D’s in any core subject (science, math, English, literature, geography/history and religion) or (1) F in any subject 

will be placed on academic probation for two weeks. While on probation, students will still be able to practice and 

participate in contests or activities. 

At the end of the two-week probation, all grades in question will be re-evaluated. If a student’s grades are in 

compliance with the policy at this time, the student will be removed from probation. If the student’s grades do not 

comply with the policy, the student will be ineligible until the next grade check. Any ineligible student may not 

practice or participate in contests or activities. 

If a student becomes ineligible twice at mid-quarter and/or report card check during a sport season or activity, 

he/she will be dismissed from the team.  

Any student not meeting the eligibility requirements will receive a slip that clarifies why he/she is placed on 

academic probation. The student is to have his/her parent sign the slip and return the slip to the office. The 

administration notifies the coach of the student’s eligibility status. At the end of the two weeks probation the 

student will be notified that they are either off probation or ineligible for the remaining of the grading period. 
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1. Any ineligible student will not be allowed practice or play with his/her team or student activity during the period 

of ineligibility. If the ineligibility period falls during tryouts for a sport, the student will be allowed to tryout. 

Coaches reserve the right to consider ineligibility when selecting their team members. 

2. A student must be present for 2 blocks to be eligible to participate in any school sport or activity that day or 

night. 

EXAMINATIONS 

Success is closely related to being prepared. 

➢ Quizzes may be announced or unannounced at the teacher’s discretion. 

➢ Major tests will be announced in advance to give students the opportunity for review and study. There will be 

no more than 2 core subject tests on the same day. 

➢ Semester major tests or examinations will be administered to all students before Christmas break and the last 

week of second semester. 

➢ Only 8th grade students enrolled in Algebra 1, Geometry, and Spanish I are required to take a final exam to 

receive HS Credit. 

GRADE REPORTS 

The school year is divided into two semesters. Each semester in turn is divided into two marking periods, each nine 

weeks in length. 

➢ Four (4) quarter grades count as the yearly grade. The two semesters are averaged together for a final grade. 

Friday, September 16th End of 1st Mid-quarter 

Friday, October 14th End of 1st Quarter 

Friday, November 11th End of 2nd Mid-quarter 

Friday, December 16th End of 2nd Quarter / End of 1st Semester 

Friday, February 3rd End of 3rd Mid-quarter 

Friday, March 10th End of 3rd Quarter 

Friday, April 21st End of 4th Mid-quarter 

Friday, May 26th End of 4th Quarter / End of 2nd Semester 

 

➢ Student grades and progress updates are available on Canvas at any time.  

➢ Report cards are available on RenWeb for viewing 1 week after the end of the quarter. 

➢ Students will be checked for eligibility in sports and/or activities each mid-quarter and quarter. The principal 

or coaches will inform students and parents if ineligibility status occurs. 
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➢ The following grade scale is used for all subjects (core and non-core). The following grade scale is used: 

▪ A 90-100 Excellent 

▪ B 80-89 Good 

▪ C 70-79 Average 

▪ D 60-69 Passing 

▪ F 50-59 Failing 

HONOR ROLL 

Students receive academic recognition each nine weeks by meeting the requirements for one of the two honor rolls. 

The six core subjects are science, math, English, literature, geography/history, and religion. At the end of the school 

year a Principal’s High Honor Roll will be awarded to students who have maintained High Honor Roll status during 

the school year. 

High Honor Roll 

➢ 90% or higher in each of the six core subjects. 

➢ These six core subjects must make a 93 average when combined and numbers are not rounded up. 

➢ Each non-core subject must be 90 % or higher 

Honor Roll 

➢ 80% or higher in each of the six core subjects. 

➢ These six core subjects must make a 90 average when combined and numbers are not rounded up. 

➢ Each non-core subject must be 80% or higher 

LATE WORK 

Assignments not turned in at the start of the student’s scheduled class automatically will be reduced by 30 

percentage points, resulting in a maximum grade of 70%. Any assignment not turned in the day after it was due 

will be recorded as an “I” (incomplete) in the grade book. “I” is equal to a 0%. 

MAKE-UP WORK 

When a student is absent, it is the student’s responsibility to check Canvas and request make-up work. Upon 

returning to school, the student is to meet with each teacher to make arrangements for make-up work, 

assignments, and examinations. 

Assignments and examinations should be made up within a time frame that is no longer than the length of the 

absence or a grade of failure may be assigned. 

Major assignments and/or projects however (i.e., research papers, PowerPoint, book reports) are due the day 

assigned even if the student is absent. Major assignments and projects are assigned two to three weeks ahead of 

the due date; therefore, assignments and projects are due no later than 5:00pm on the date given by the teacher. 

If the work is not made up in the allotted time, the policy for late work goes into effect. 

In cases of extreme illness, teachers reserve the right to extend the time frame. 

All homework is posted on Canvas. All handouts and printed materials that are needed for make-up work will be 

placed in the “make-up work” wall pocket located in each classroom for student pick-up. 
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NATIONAL JUNIOR HONOR SOCIETY 

The National Junior Honor Society (NJHS) has been in existence for over 60 years. The organization was created to 

recognize and encourage academic achievement, character, service, leadership, and citizenship. Membership in 

this organization is both an honor and a commitment. A faculty committee based on the following criteria selects 

students: 

Scholarship 

Students are academically eligible for membership when the average of core courses (courses that meet daily) 

taken from the first 3 quarters of 7th or 8th grade is 90% or above. The student must also be passing the elective 

and non-core subject areas to warrant consideration. 

Students who meet the scholarship requirement will then be considered for membership based on Service, 

Character and Leadership. 

Service 

Service is considered to be those actions undertaken by the student, which are done with or on behalf of others 

without any direct financial or material compensation to the individual performing the service. Contributions to 

both school and community will be considered as well as the student’s attitude toward service. 

The student who serves: 

1. Volunteers and provides dependable and well-organized assistance, is gladly available, and is willing to 

sacrifice, to offer assistance. 

2. Works well with others and is willing to take on difficult or inconspicuous responsibilities. 

3. Cheerfully and enthusiastically renders any requested service to the school. 

4. Is willing to represent the class or school in inter-class and inter-scholastic competition. 

5. Do committee and staff work without complaint. 

6. Participates in some activity outside of school. 

7. Mentors persons in the community or students at other schools. 

8. Shows courtesy by assisting visitors, teachers, and students. 

Character 

A person of character demonstrates the following six qualities: respect, responsibility, trustworthiness, fairness, 

caring and citizenship. 

The student of character: 

1. Takes criticism willingly and accepts recommendations graciously. 

2. Consistently exemplifies desirable qualities of behavior (cheerfulness, friendliness, poise, and stability.) 

3. Upholds principles of morality and ethics. 

4. Cooperates by complying with school regulations concerning property, programs, offices, halls, etc. 

5. Demonstrates the highest standards of honesty and reliability. 

6. Regularly shows courtesy, concern, and respect for others. 

7. Observes instructions and rules, is punctual, and faithful both inside and outside the classroom. 

8. Have powers of concentration, self-discipline, and sustained attention as shown by perseverance and 

application to studies. 

9. Manifests truthfulness in acknowledging obedience to rules, avoiding cheating, and showing unwillingness to 

profit by the mistakes of others. 
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Leadership 

Leadership is measured by both elected and non-elected positions held by the student as well as participation in 

co-curricular activities held on or off campus. 

The student who exercises leadership: 

1. Is resourceful in proposing new solutions to problems, applying principles, and making suggestions. 

2. Demonstrates initiative in promoting school activities. 

3. Exercises positive influence on peers in upholding school ideals. 

4. Contributes ideas that improve the civic life of the school. 

5. Is able to delegate responsibilities. 

6. Exemplifies positive attitudes. 

7. Inspires positive behavior in others. 

8. Demonstrates academic initiative. 

9. Successfully holds school offices or positions of responsibility; conducts business effectively and efficiently; 

demonstrates reliability and dependability. 

10. Is a leader in the classroom, at work, and in other school or community activities. 

11. Is thoroughly dependable in any responsibility accepted. 

12. Is willing to uphold scholarship and maintain a loyal school attitude. 

All members are expected to maintain and uphold the high standards of the National Junior Honor Society. If a 

student is found to be in non-compliance, probation or dismissal from membership may be warranted. 

PROMOTION POLICY 

Students moving from sixth to seventh, seventh to eighth, or eighth to ninth grade must meet the following 

conditions for promotions: 

➢ A yearly passing average of the two school semesters (60 or higher) in each of the core classes (English, 

literature, science, math, geography/history, and Bible Study) and non-core classes. 

➢ If a student has an overall failing average in one or two core classes, the student will be required to attend 

summer school. 

➢ If the student has failed three or more core subjects, the student could be retained in the present grade level 

and/or put on academic probationary status. 

8TH GRADE PROMOTION REQUIREMENTS AND PARTICIPATION 

8th Grade promotion requirements for students at Lutheran South Academy will consist of the requirements of the 

Texas Education Agency and the Lutheran Education Association of Houston. 

Realizing the anxiety relative to graduation and being sensitive to family activities surrounding promotion, the 

Lutheran Education Association of Houston will allow all eighth-grade student’s participation in promotion 

exercises. A student not meeting the following conditions will receive a promotion certificate indicating pending 

circumstances at the ceremony. When obligations have been met, the student will be issued an official promotion 

certificate. 

1. All subjects must have a yearly passing average of 60 or higher in core subjects and non-core subjects. 

2. All financial obligations must be met through the Lutheran Education Association of Houston office. (Certificate 

and final records, including report card and transcript, will be withheld until all financial obligations are 

resolved.) 
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ZAP – ZEROES AREN’T PERMITTED 

It is important to realize that the ZAP program is not a form of punishment; rather a program to send a message 

that failure is not acceptable. Please help us by emphasizing this to your child. 

Zeros Aren’t Permitted (ZAP) is a program designed to increase the expectations that all homework needs to be 

completed and turned in to the teacher on time. It is first and foremost an expectation of a high academic standard 

for all students. ZAP clearly emphasizes the belief that homework assignments and/or projects are important and 

must be completed. When the belief is expressed and maintained that a student can and will be successful, it 

follows that the student will meet the expectations. They will take pride in completing an assignment and doing it 

to the best of their ability. 

LSA’s message is simple: Failure is not an option. The ZAP program is currently being implemented in large and 

small school districts in Texas, across the nation, and internationally. The program “ZAPs” students who fail to turn 

in work. Simple math shows how much a single zero can damage an otherwise passing grade. 

This program is designed to: 

➢ Increase expectations of students who fail to complete and turn in assignments on time. 

➢ Emphasize the belief that homework assignments/projects are important and must be completed. 

➢ Direct students to utilize their abilities to acquire self-discipline/work habits that will serve them in the 

educational setting and in the future when they enter college and/or the workplace. 

How does the program work? 

➢ When a student does not have his or her assignment completed, they are ZAPPED.  

➢ The teacher will notify the parents via email that their student has been ZAPPED.  

➢ The next day the student will go to the Resource Center for a ZAP lunch detention. They must bring a lunch from 

home or may purchase a hot lunch meal. 

➢ It is required that the homework be completed BEFORE ZAP lunch detention. The student will continue to come 

to ZAP until it is completed. 

➢ If the assignment is finished before the student comes to ZAP, he/she must still attend ZAP. 

➢ Any time a teacher feels effort was not applied on an assignment; the student may be ZAPPED. 
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CONDUCT AND BEHAVIOR          

PROCEDURES FOR: 

Student Behavior 

A goal of Lutheran South Academy’s educational program is to encourage independence and responsibility, which 

are characteristics of a mature person. Since an orderly atmosphere is essential if learning is to take place, these 

guidelines are for the personal welfare of the student as well as for the common good of the entire school. 

1. A constant respect for persons whether they are teachers, students, staff, visitors, or others, is a basic 

requirement of Christians for a Christian community. 

2. A respect for personal or community property is a visible sign of respect. 

3. An appropriate school climate must be maintained to create a situation conducive to learning. This includes 

positive relationships with peers and adults. 

4. There are times within the community when people do violate its standard. We believe that the wrongdoing 

cannot go unnoticed, and that certain procedures must be followed to help the individual grow in self-discipline. 

The goal is guidance and training to develop personal traits for success. 

Classroom Behavior 

1. Be prepared with all materials for class when the class begins. 

2. Follow all directions the first time given. 

3. Keep hands, feet, and objects to yourself.  

4. Raise your hand to be acknowledged before you speak. Only positive speech and actions are acceptable. 

5. Stay in assigned place until directions are given for the next activity. 

Hallways 

1. Students will NOT touch stuff of others, including but not limited to book bags, computer and computer bags, 

lunch, and athletic bags. 

2. Students are in their proper classroom when the bell rings. 

3. Students must walk unless given different instruction.  

4. Students will maintain clean lockers inside and out. Teachers will do periodic checks and require the removal 

of objectionable materials. All backpacks, books, personal belongings must fit in locker at all times. 

5. Tape is NOT to be used in or on a locker. Magnets are to be used in place of tape. 

6. Students will avoid Public Display of Affection. 

7. Students may not use drink machines by the locker rooms before school or during school hours. 

Cafeteria 

1. Students will wait in line to be served in the lunch line or at Snack Bar. 

2. Students will be seated in their grade’s assigned area while eating. 

3. Students will clean up their trash and food items before dismissal. 

4. Students will clean tables, seats, and floor items before dismissal. 

5. Students are assigned weekly cleanup duty, if skipped the student will be written up.  

6. Students will leave all food and drinks in the cafeteria unless given other directions. 

7. Students will use good manners by keeping hands, feet, and all objects to self. 

8. Students may not use drink machines by the locker rooms during lunch. 

9. NO snack bar or cafeteria food line purchases 5 minutes before lunch period ends. 
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Chapel and Assembly 

1. Students will walk to chapel and/or assembly area. No student goes to a locker before chapel. Books are kept 

in the classroom the student attended before chapel. 

2. Students will sit with their family group in assigned areas. 

3. Students are to be quiet and ready to listen to leader/presenter. 

4. Students will participate following leader/presenter directions. 

5. Students will wait for directions at the end of the chapel and/or assembly. 

Fire and Emergency Drills 

1. Upon hearing the FIRE ALARM, the students will leave the building in a quiet, orderly fashion by means of the 

nearest exit following the routes posted in each room. Students are to be silent to hear directions. 

2. Students will go to designated group area and remain in the designated area until a school official indicates 

you may return. 

3. Students will be silent while the teacher does student name and number check. 

4. Students will walk back to the classroom after given the direction to do so OR follow directions for the other 

procedures that are to be followed. 

Tornado & Severe Weather 

1. Upon hearing the warning signal students will drop to the floor in a kneeling position. 

2. Students will be away from the windows. 

3. Students will put face down and cover head with hands. 

4. Students will listen and follow all directions that are given. 

Bus on Field Trips/Sports 

1. Students will listen and follow directions before getting on the bus. 

2. Students will sit in a chosen or assigned seat. 

3. Students will remain seated while the bus is in motion. 

4. Students will keep heads and limbs inside the bus while the bus is in motion. 

5. Students will listen and follow directions before leaving the bus. 

6. Students are responsible for his/her items at all times during the trip. 

7. Students are responsible for wearing a seatbelt if they are on a bus equipped with seatbelts. 
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MIDDLE SCHOOL DISCIPLINARY POLICY 

The Middle School of Lutheran South Academy expects its students to act and behave in a manner, which is not 

only God pleasing, but is also respectable of oneself and family. Our Heavenly Father provided his children with his 

law, not as a means of punishment, but instead to serve as a curb, or a guide. This is referred to as God’s S.O.S. 

(Shows Our Sins). It is this philosophy that the faculty and staff of the Lutheran South Academy Middle School have 

incorporated into the school’s discipline plan. The actions and consequences that take place through the course of 

the 5-Step Discipline Plan are a means of assisting and guiding the student towards an acceptable manner of 

behavior. 

Step One 

Step one consists of 3 documented warnings, which may cover a variety of infractions. Every teacher citing the 

student, date, and infraction will document each infraction. Parents will be notified via email. A parent is required 

to acknowledge receipt of notice by contacting the Disciplinary Assistant electronically. 

Step Two 

Each rule infraction during Step Two will result in a lunch detention during the student’s lunch. Step Two consists 

of 3 lunch detentions, and after a 3rd lunch detention is served, a conference may be necessary between the 

parent(s) and middle school administration. Parents will be notified via email. A student receives a lunch detention 

notice one day in advance. The student is also expected to bring a sack lunch from home. A student MAY NOT 

purchase food from the cafeteria or have a classmate make a purchase for him/her. A parent may NOT bring a 

lunch from an outside food establishment. If a lunch detention is skipped, an automatic second one will be assigned. 

Step Three 

During Step Three, students will be required to serve a lunch detention and a one-hour after school detention for 

each rule infraction. Parents will be notified via email. After the 3rd infraction at this level, a parent conference will 

occur to address the behavioral needs of the student. 

Step Four 

Consequences for rules violations at this level will be in the form of a suspension. The first violation at Step Four 

will be an In-School Suspension. The 2nd and 3rd violations will result in a one-day Out-of-School suspension. 

During any of these suspensions, academic responsibilities must be completed and turned in to each teacher. The 

highest possible grade a student can receive for these assignments is a 70. After the third infraction, a conference 

will occur to determine the student’s status for the student at Lutheran South Academy. 

Step Five 

Step Five may result in expulsion or removal of the student from Lutheran South Academy. This action may be 

necessary due to the student’s persistent unwillingness to comply with the school’s procedures and guidelines or 

his/her unwilling to display an acceptable manner of behavior. 
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MIDDLE SCHOOL 5-STEP DISCIPLINE PLAN – SIMPLIFIED 

Step One 

3 Documented Warnings 

➢ Document date, student, and infraction 

➢ Contact made with parents by write-up slip and email 

 

Step Two 

3 Lunch Detentions 

➢ Documented 

➢ Lunch Detention served during student’s lunch 

➢ Contact made with email 

➢ Possible parent conference 

 

Step Three 

3 Lunch and After-School Detentions 

➢ Documented 

➢ Lunch detention and After School detention are both assigned at this level. (Each pair is served the same 

day) 

➢ Contact made with email 

➢ Parent Conference 

*After school detentions may also be served as a “work detail” time period. Detention is served from 3:15-4:15. 

At 4:15, the student may be picked-up or may go to after school care. The student will NOT be allowed to attend 

or participate in any after school activities (including practices and games) on that day. 

 

Step Four 

Series of 3 Suspensions 

➢ First suspension will be In-school. 

➢ The second and third suspensions will be out-of-school. 

➢ Academic responsibilities for each day of suspension must be completed and turned into each teacher. The 

highest possible grade a student can receive for these assignments is a 70. 

➢ Parent conference will occur. 

 

Step Five 

Possible Expulsion (Removal from LSA) 

➢ Step Five may result in expulsion or removal of the student from Lutheran South Academy. This action may 

be necessary due to the student’s persistent unwillingness to comply with the school’s procedures and 

guidelines or unwillingness to display an acceptable manner of behavior. 

 

Behavior Contract 

A behavioral contract for the student can be constructed at any level by the administration. 

➢ Terms of the behavior contract will be set and monitored by Middle School Administration. 

➢ Meetings with student and contact with parent(s) will happen to effectively decrease the severity of behavior. 
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Severe Clause 

Behaviors of a severe nature may warrant a more severe punishment as determined by the Lutheran South 

Academy administration on a case-to-case basis. Students whose infractions fall under the Severe Clause will 

report immediately to the Principal and may be subject to suspension or expulsion as warranted by the student's 

behavior. Examples of offenses that will cause a student to be disciplined according to the Severe Clause procedure 

include but are not limited to: 

➢ physical and / or verbal assault and fighting 

➢ possession of alcohol or drugs 

➢ possession of a weapon 

➢ obscenity, profanity, vulgarity, or indecency 

➢ smoking 

➢ vandalism 

➢ theft, stealing, or robbery 

➢ cheating or plagiarism  

➢ defiance or insubordination 

➢ making any form of threat 

➢ any conduct that disrupts the learning process. 

A conference among the student, his or her parents/guardians, and the Lutheran South Academy administration 

will occur before the student is allowed to return to classes. A discipline contract will be drafted at the time of the 

conference to outline expectations for student behavior and monitoring of the student's behavior.  

Probation 

Students may be placed on Academic or Disciplinary Probation. This is a time period designed to allow the student 

an opportunity to correct any behavioral issues. Any problem areas not corrected will result in dismissal. 

ABUSE, NEGLECT, AND EXPLOITATION OF CHILDREN 

All Lutheran South Academy employees have specific legal responsibilities to report suspected abuse, neglect, or 

exploitation of children. An employee’s failure to report suspected abuse, neglect, or exploitation is a misdemeanor 

punishable by fine, jail time, or both. 

Reports must be made for any type of suspected abuse or neglect and the obligation to report includes abuse or 

neglect that may occur in the future. Under state law, these responsibilities are triggered when an employee has 

reasonable cause to believe that either (1) a child has been adversely affected by abuse or neglect or (2) an adult 

was a victim of abuse or neglect as a child, and disclosure of the information is necessary to protect the health or 

safety of another child. Employees who suspect abuse, neglect, or exploitation shall follow the procedures 

described in the employee handbook. Employees will not contact a student’s family regarding a disclosure by a 

student that he/she may have been a victim of abuse or neglect by any member of that student’s family. 

ILLEGAL SUBSTANCES 

Illegal drugs, prescription drugs, tobacco and illegal performance enhancement drugs or supplements - The 

Lutheran Education Association of Houston takes a “zero tolerance” position concerning illegal substance abuse. 

It is a crime for a minor to possess tobacco. LEAH will not tolerate those who introduce illegal substances into our 

school settings. Individuals found under the influence of illegal substances, in possession of illegal substances, or 

involved in the sale or transfer of illegal substances while on school property or while attending school functions 
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will be immediately referred to the school administration. Parents will be immediately contacted and if necessary 

and appropriate, police will be notified. Individuals face possible suspension, expulsion, or criminal prosecution. 

The school reserves the right to conduct random searches of lockers or vehicles as a general deterrent to the 

possession of illegal substances. Specific searches may also be made on an individual's person, locker, or vehicle 

if there is a reasonable suspicion (i.e., reliable eyewitness reports) that an individual is in possession of these 

substances. All searches are conducted by members of the campus administration and may involve the use of 

police. 

Where there is a reasonable suspicion (e.g., physical symptoms such as smell of alcohol, slurred speech, bloodshot 

eyes, impaired motor skills and/or reliable eyewitness reports) that an individual is under the influence of illegal 

substances and that individual denies any use, breath-scan and/or urinalysis tests may be utilized to determine 

use. Failure to cooperate in this testing will be treated as an admission of guilt. 

Recognizing the threat use of illegal substances poses to the safety and health of both students and families, LEAH 

has a program of random drug testing of all students and staff. Participation in this program is a condition of 

enrollment/employment at a LEAH school. The collection of samples is done under the supervision of the school 

administration. Careful protocol is followed, and a fully certified laboratory does the testing. Test results are 

confidential. The campus administration will only share them with the student and parents. 

A Student Encouragement Program (SEP) is available to parents and students at any time prior to a random 

screening. This program is designed to encourage students to come forward and admit to some degree of illegal 

substance use in anticipation of a positive test result if tested. A 12-month review period begins at this time. The 

student may participate in school extra-curricular programs without penalty, assuming there are no other 

extenuating circumstances. Should a student test positive during this period, it will be considered a first offense. 

When a student tests positive (first time offense), the student and parents will be notified. To remain at LEAH, the 

student and family must agree to an illegal substance assessment by a state approved agency and enrollment in 

an educational or counseling program. Where fees for service are involved, parents must accept responsibility for 

payment. Additionally, the student is subject to appropriate disciplinary action with regard to student activities 

and periodic illegal substance testing for a probationary period of 12 months from the first testing. Should no 

additional positive tests be made during the 12-month period, the student will be removed from probation. 

Should a student test positive a second time the student will be immediately suspended and face expulsion. At the 

expulsion conference, the school administration will determine the length of the expulsion and the conditions 

(assistance plan) for re-admittance at the conclusion of the expulsion. 

As always, the purpose of LEAH's zero-tolerance position is to be faithful to the mission of the school. In I 

Corinthians 6:19-20, the apostle Paul writes, “Do you not know that your body is a temple of the Holy Spirit, who 

is in you, whom you have received from God? You are not your own; you were bought with a price. Therefore, honor 

God with your body.” Later, in I Corinthians 10:13, he writes, “God is faithful; He will not let you be tempted beyond 

what you can bear. But when you are tempted, He will also provide a way out so that you can stand up under it.” 

It is our belief that this policy is faithful to these scriptures. It both supports the truth that our bodies are temples 

of the Holy Spirit and as such should be treated with great care, and also provides a way out for young people who 

are tempted to get involved in activities, which can harm them.  
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CHEATING AND PLAGIARISM POLICY 

Cheating is dishonest and violates the LSA Honor Code. Middle School teachers will explain their own guidelines 

for assignments. If a student is unclear about the boundaries on an assignment, the student bears the responsibility 

of verifying the boundaries with the teacher. Cheating can be defined to include seeking, accepting, giving or using 

unauthorized assistance or unfair advantage on any assignment.  

Plagiarism is taking words, phrases, or ideas from other people’s writing and including those selections in one’s 

own written work without giving proper credit. Changing a few words in a sentence from someone else does not 

avoid plagiarism. It is always assumed that all of a student’s work at LSA Middle School is the student’s own unless 

proper credit is given to someone else. If there is any doubt whether an idea needs to be credited (i.e., cited), the 

teacher should be consulted. Plagiarism is a form of cheating and is, therefore, a violation of the Honor Code. 

Parents are asked to take as many precautions as possible to help avoid potential cheating by students. 

Cheating is a serious offense. Why? 

➢ 7th and 9th Commandments- stealing and coveting are wrong. 

➢ Cheating develops into a lifestyle that leads to problems. 

➢ Cheating damages the education of a person that limits what a student can achieve. 

Examples of cheating include, but are not limited to: 

➢ Cheating or plagiarism on any work  

➢ Looking on someone else’s paper during a test or quiz  

➢ Using someone else’s homework as one’s own  

➢ Copying a homework assignment, workbook page, or map  

➢ Giving or getting information about a test or quiz before or while taking it  

➢ Collaborating with someone on an assignment or project  

➢ Copying sentences or parts of sentences from someone else’s writing without giving proper credit  

➢ Receiving more help on an at-home paper than the teacher’s guidelines allow  

➢ Using an online translation site  

If a teacher suspects that a student has violated this policy, the teacher will collect the work of the student or 

students involved. The teacher will report the cheating by notifying the principal or discipline assistant. The student 

and the parent will be notified of the consequence from the principal or discipline assistant. The school 

administrator will be responsible for handling the consequences on all offenses. The following consequences will 

occur: 

First Offense: 

➢ A zero (0%) on the assignment/quiz/test/project. 

2nd Offense: 

➢ A 10% deduction for the quarter grade in that subject. 

Third Offense: 

➢ An F (50%) for the quarter grade in that subject. 

➢ Probationary status for the student for 9 weeks. 

Fourth Offense: 

➢ Expulsion 

The consequences are cumulative throughout the entire year.  
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CURSING & FOUL LANGUAGE 

Cursing, vulgar, or suggestive language is disrespectful to teachers and fellow students. Such language will result 

in disciplinary action. 

EMOTIONAL & PSYCHOLOGICAL CONCERNS  

Lutheran South Academy is a Traditional Educational Environment. All students should follow all guidelines set 

forth in the Student Handbook. LSA does not have resources present on campus nor are our staff members highly 

trained in supporting special populations such as those with Emotional/Psychological Interferences. For further 

information, contact your Principal.  

ENROLLMENT, RE-ENROLLMENT, AND DISENROLLMENT 

For a student to be enrolled at Lutheran South Academy, a parent or guardian must sign an Enrollment Agreement 

guaranteeing that the entire tuition for the full academic year will be paid regardless of the absence, withdrawal, 

or dismissal of the student for any reason. Signing the enrollment agreement for an academic year constitutes 

acceptance of and agreement to abide by the rules, regulations, policies, and procedures of Lutheran South 

Academy as stated in this Parent Student Handbook and any other official Lutheran South Academy 

communication, including parent behavior and the obligations concerning payment of tuition and fees. Student 

accounts must be current for students to continue enrollment at Lutheran South Academy and receive transcripts 

and report cards. 

The continued enrollment of all students is subject to the student observing all school rules including but not limited 

to general behavior, academic performance, and attendance as determined by the school administration. 

Continued enrollment and re-enrollment in any subsequent years, is subject to the parent's/guardians' continued 

support of the mission of the school and the maintenance of effective and supportive relationship between the 

school and the parents/guardians. 

A student shall be disenrolled from Lutheran South Academy if his/her parent/guardian or designee of 

parent/guardian exhibits aggressive, abusive, or disrespectful behavior to staff members or students or otherwise 

disregards school policies or procedures. A student shall be disenrolled at the absolute and sole discretion of the 

Head of School. Lutheran South Academy retains the right to dismiss the student(s) and family from the school, 

based on the behavior of the parent/designee or to not accept future re-enrollment of the family. A disenrolled 

student is not entitled to refund of any tuition or fees paid. 

HARASSMENT, BULLYING, CYBER BULLYING & THREATS 

All forms of harassment including, but not limited to hazing, bullying or threats are unacceptable and against 

Lutheran South Academy policy. These forms of behavior include but are not limited to an individual intentionally 

using power or control over an individual, such as exclusion, dominance, control, intimidation and/or threats that 

subject the student to mental stress, shame, or humiliation that adversely affects the mental health or dignity of 

the student, including acts motivated by race, color, religion, national origin, sex, or disability and directed toward 

another student. Harassment also includes unwelcome and offensive slurs, jokes, or other oral, written, electronic, 

graphic or physical conduct that creates an intimidating, hostile, or offensive education environment. The school 

will not tolerate these behaviors in any form: physical, visual, electronic, or written. Any violations will be referred 

to the discipline policy for further action. 

Discrimination, Retaliation, and Harassment 

Lutheran South Academy is committed to maintaining an environment, which is free from all forms of intimidation, 

exploitation, and harassment. Accordingly, it is school policy that all members of the school community shall have 
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the right to teach and learn in an environment free from any form of unlawful discrimination, retaliation, or 

harassment. 

Prohibited Conduct 

Discrimination, retaliation, and harassment by members of the school community against members of the school 

community based on actual or perceived race, color, citizenship or immigration status, sex, disability, pregnancy, 

national or ethnic origin, genetic information, military service or affiliation, age, or any other characteristic that is 

protected by law is prohibited. Compliance with this policy is a term and condition of continued enrollment.  

Definitions 

“Members of the school community” includes students, employees, board members, guests, visitors, contractors, 

and volunteers. 

“Discrimination” is any distinction, preference, advantage for, or detriment to an individual compared to others 

that is based on an individual’s actual or perceived race, color, citizenship or immigration status, sex, disability, 

pregnancy, national or ethnic origin, genetic information, military service or affiliation, age, or any other 

characteristic that is protected by law, that adversely affects a term or condition of an individual’s employment, 

education, or participation in a School activity, or is used as the basis for or a factor in decisions affecting that 

individual’s employment, education, or participation in a school activity. 

Harassment is defined as targeting another person, group or organization to cause distress, embarrassment, injury, 

unwanted attention or other substantial discomfort. Personal attacks or other actions to threaten intimidate or 

embarrass an individual, group or organization is prohibited. 

“Discriminatory Harassment” is unwelcome conduct directed toward an individual based on the individual’s actual 

or perceived race, color, citizenship or immigration status, sex, disability, pregnancy, national or ethnic origin, 

genetic information, military service or affiliation, age, or any other characteristic that is protected by law, that is 

so severe, persistent, or pervasive that it has the purpose or effect of unreasonably interfering with an individual’s 

employment or educational performance or creating an intimidating, hostile, offensive, or abusive environment for 

that individual’s employment, education, or participation in a school activity. Examples of harassment may include, 

but are not limited to: 

➢ Offensive or derogatory language directed at another person’s accent, skin color, or need for workplace 

accommodation 

➢ Threatening or intimidating conduct 

➢ Offensive jokes, name-calling, slurs, or rumors 

➢ Physical aggression or assault 

➢ Sending, transmitting, publishing, displaying, posting, emailing, or participating in the viewing or exchange of 

discriminatory, harassing, or threatening messages  

➢ Display of graffiti or printed material promoting racial, ethnic, or other negative stereotypes 

➢ Physical, verbal, or nonverbal conduct related to these characteristics that maliciously and substantially harms 

another person’s physical or emotional health or safety; causes physical damage to the property of another 

person; or threatens to cause harm or bodily injury to another person 

“Retaliatory Harassment” is intentional action taken by an individual or allied third party, absent legitimate 

nondiscriminatory reasons, that harms an individual as reprisal for filing a complaint or for participating in an 

investigation or complaint proceeding. 

“Sexual Harassment” is a form of unlawful gender-based discrimination. It may involve harassment of women by 

men, harassment of men by women, and harassment between persons of the same sex. Sexual harassment is 

defined as unwelcome gender-based verbal or physical conduct that it sufficiently severe, persistent or pervasive 
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that it unreasonably interferes with, limits, or deprives someone of the ability to participate in or benefit from the 

School’s educational program or activities or employment benefits or opportunities. The unwelcome behavior may 

be based on power differentials (such as in quid pro quo harassment where submission to or rejection of unwelcome 

sexual conduct by an individual is used as the basis for employment or academic decisions), the creation of a 

hostile environment, or retaliation. The School’s policy on sexual misconduct may also apply when sexual 

harassment involves physical contact. Examples of sexual harassment may include, but are not limited to: 

➢ Unwelcome sexual attention or other verbal or physical conduct of a sexual nature 

➢ Unwelcome sexual advances, requests for sexual favors, or touching intimate body parts 

➢ Coercing or forcing a sexual act on another 

➢ Jokes or conversation of a sexual nature 

➢ Sexually motivated conduct, communication, or contact 

➢ Sending, transmitting, publishing, displaying, posting, emailing, or participating in the viewing or exchange of 

discriminatory, harassing, or threatening messages or images of a sexual nature 

➢ Implied or overt threats of punitive action, as a result of rejection of sexual advances 

➢ Conditioning a benefit on an individual’s acceding to sexual advances 

➢ Unwelcome sexually explicit messages, statements, or materials 

➢ Attempting to coerce an unwilling person into an intimate, romantic, or sexual relationship 

➢ Sexual violence 

➢ Intimate partner violence 

➢ Stalking, including cyber stalking 

➢ Gender-based bullying 

Enforcement 

Lutheran South Academy encourages the prompt reporting of any potential violations of this policy so that it can 

take appropriate steps to maintain an environment free of harassment and discrimination and ensure that its 

procedures are effective in promoting this goal. Early reporting and interventions are the most effective method of 

resolving actual or perceived incidents of sexual and other forms of harassment and discrimination.  

Any student, who believes he/she has experienced such conduct by anyone, including a Lutheran South Academy 

employee, student, or by persons doing business with or for Lutheran South Academy, should tell the offender that 

such conduct is unwelcome and unacceptable. If the offensive behavior does not stop, or if the student is 

uncomfortable confronting the offender, the student must immediately report such conduct to the Principal, a 

Teacher, the Athletic Director, or Head of School. 

Staff members who receive complaints of sexual harassment from students where the conduct involved rises to 

the level of abuse are required to report these to Child Protective Services (CPS) as well as the appropriate Division 

Head. 

When a complaint is made, the school will promptly undertake or direct an effective, thorough and objective 

investigation of the harassment or discrimination allegations.  

Every effort will be made to protect the privacy of the parties involved in any complaint. However, the school 

reserves the right to investigate fully every complaint and to notify a student’s parent/guardian and appropriate 

authorities as the circumstances warrant. Lutheran South Academy will not discriminate or retaliate against any 

person who has filed a complaint concerning harassment or has testified, assisted, or participated in any manner 

in any investigation proceeding or hearing concerning harassment. 
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MORALS CLAUSE 

The school will not enroll or continue enrollment of students whose moral actions and/or professed beliefs are 

contrary to the teachings of the Lutheran Church Missouri Synod or disruptive to normal school operations. 

PARENT BEHAVIOR 

The best educational environment is only possible when the school, parents, and student work together in the best 

interest of the student. Therefore, if the school determines in its sole discretion that a student’s parent(s) or 

guardian(s) are not being supportive of the school or the student, the school may take actions up to and including 

student disenrollment because of the behavior of the parent or guardian. 

PUBLIC DISPLAY OF AFFECTION & LIFESTYLE CHOICES 

Respect for oneself and for others makes public displays of intimate behavior inappropriate. Unacceptable displays 

shall include but not be limited to kissing and embracing. Students should treat others with respect and be sensitive 

to the feeling of others in public. Lifestyle choices not in agreement with scriptural guidelines may be determined 

inappropriate and subject to administrative intervention. 

PUBLIC NOTORIETY 

Students are expected to represent the school in a positive manner even when they are not on school grounds or 

attending school functions. This includes postings on any electronic device or Internet site (i.e. Twitter, Facebook, 

Instagram, YouTube, Snapchat, email, texting, voicemail, etc.). The administration will deal directly with any 

student who draws attention to the school in a negative manner. Negative actions, which cause notoriety, could 

result in a student disciplinary action up to and including expulsion. 

Students and parents are expected to communicate positive messages about the school both internally and 

externally. Slander, gossip, rumors-either in person or on Internet sites, will be addressed by the administration. 

Please directly ask the teacher or administrator about a rumor instead of passing it along to others. 

SMOKING 

Students are not to smoke or use tobacco products at school or other school activities. Tobacco products found on 

students will be confiscated and given to the principal. Students smoking on the school grounds and/or at a school 

activity will be issued a discipline notice, parents will be notified immediately, and students may be subject to 

immediate suspension. 

SOCIAL NETWORKING 

LSA recommends to all families that they monitor the Internet usage of their children. Although the Internet is a 

valuable tool in today’s world, it can also be a dangerous place for our children. Many in our society commonly use 

social networking sites, and although they can be accessed in private, they are anything but anonymous. What is 

placed on these sites becomes public knowledge. Children need to be reminded that any form of electronic 

communication (text, voice, pictures, etc.) can never be permanently deleted and will be part of cyber space 

forever. LSA cannot police the social networking websites, but when inappropriate behavior (harassment, bullying, 

threats, defamation, etc.) is brought to the attention of school personnel, LSA may take appropriate disciplinary 

action, up to and including expulsion. 

VANDALISM 

Students who destroy or vandalize school property will be required to pay for losses or damages and will be subject 

to other disciplinary action. Accidental damage should be reported to the school office immediately.  
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SCHOOL LIFE             

ADMINISTRATIVE AVAILABILITY 

The school administrators are willing to meet with any parent regarding the situations and programs for which 

they are responsible. The division principal or the athletic director is the parent’s first point of administrative 

contact after contacting the teacher or coach. 

AFTER SCHOOL CARE 

It is important to have middle school students supervised while at school. Therefore, parents are asked to arrange 

for their student to be picked up from school as soon as possible after dismissal. If it is necessary (a decision by 

parents, not the student) for a student to be at LSA after the dismissal, the following procedures are required. 

Students that are not picked-up by 3:20pm (20) twenty minutes after the 3:00pm dismissal will be checked into 

Room 101 in the D building for after-school care. Some students go to tutoring or get teacher help with assignments 

after school. Students not picked-up after tutoring will be checked into Room 101 for after school care. Students 

that are not picked up (15) fifteen minutes after an athletic practice, game or other school activity will be checked 

into Room 101 for after school care. An adult (parent and/or guardian) or older sibling must come to Room 101 to 

sign the student out. The older sibling must take the student directly to the parent and/or guardian. While a middle 

school student is on campus, an older sibling cannot be the supervising adult. 

Athletic Events 

A student that wishes to attend athletic events on campus after the 3:00 pm dismissal time must be under the 

supervision of an adult if his/her own parent cannot be present. An older sibling cannot be the designated 

supervising adult. 

Athletic Practices 

Some students need to wait with their athletic team because a game does not start until 4:00pm or later. We will 

check those students into after school care or a designated area and/or room for supervision without charge. The 

students will be released at the time the coach has designated. We thank you in advance for your cooperation so 

together we continue to ensure the safety of all our students. If a practice is cancelled during the school day due 

to weather or rescheduling, parents will be notified via email and athletes who must go to after school care will 

not be charged.  

Fees for After School Care 

1. No charge for the first 15 minutes in after school care. 

2. Supervised care from 3:00pm – 6:00pm - $6.00 per hour – $1.50 per 1/4 hour 

3. Late pick-up (after 6:00pm) – $6.00 every 10 min. after 6pm. 

4. The charge for after school care will appear on your monthly statement. 

After School Care Expectations 

Students attending after school care are expected to behave in a manner that is consistent with the behavior 

expectations during the regular school day. The basic schedule that will be followed by the after school care 

supervisor is located below: 

➢ 3:10 – 3:30 – check in and work on homework or read quietly 

➢ 3:30 – 4:00 – snack time in the cafeteria 

➢ 4:00 – 4:30 – either work on homework quietly in the after-school care room OR go outside and play in the 

designated area 

➢ 4:30 – 6:00 – work on homework or read in the after school care room 
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Students are allowed to use their cell phones or other personal electronic device’s in after school care. If an 

emergency should arise and you need to speak to your student or the after school care supervisor, you can call the 

school office at 281-617-5588 OR you can call the after school care room directly at 281-617-5363. Gum, candy, 

food and drink are not allowed in the D Building. 

After school care is a service that we provide for our families. If a student is unable to follow the guidelines in after 

school care, the school reserves the right to revoke this service. 

ATTENDANCE POLICY 

State law requires every child in the state who is as much as seven years of age, and not more than 17 years of 

age to attend school for the prescribed number of days. Students are expected to be present for 90% of the days 

that each class is in session. This means a student missing 17 or more school days in a school year could be retained 

in that grade for the next school year. Extended illness will require medical verification and subject to review by 

the principal. Families are encouraged to plan vacations during the school scheduled vacation days. The school 

office needs advanced notice if a student will miss scheduled school days. Teachers may not always be able to 

give class work in advance. The student will be responsible to get necessary assignments missed and arrange test 

taking or other class responsibilities with each teacher upon the students return to class. 

When a student is absent to a Green or White block class, it is recorded as 2 absent counts.  

A student must be present for 2 block classes to be eligible to attend or participate in any school sport or activity 

that day or night. 

If a student will be absent from school, a parent or guardian is required to call the school office by 8:45am to report 

the student absent for the day. The absence will be unexcused if there is no notification. 

If a student misses more than 20 minutes of class time, 1 absent count is recorded for the student’s attendance. If 

a student misses more than 60 minutes of class time, 2 absent counts are recorded for the student’s attendance.  

Excused Absences 

A student receiving an excused absence is responsible for making up work missed during the absence. An absence 

may be excused for the following reasons: 

➢ Personal illness 

➢ Sickness or death in the immediate family 

➢ Quarantine 

➢ Any other unusual cause acceptable to the school administrator 

Excused absences must be verified in writing by a parent, guardian or person having control or custody of the 

student. 

Unexcused Absences 

An “unexcused absence” is defined as any absence not excused in the section “Excused Absences.” If a student’s 

absence is unexcused, he or she will not be eligible to participate in any school activity that day or night. 

Consecutive Absences 

A student that is absent three (3) or more days because of personal illness must acquire medical verification of 

illness and must present this verification to the school office on return to school. 
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Class Absence 

Attendance in the classroom is expected while on the school property. Any unexcused class absence will result in 

a discipline referral. Excused absence from a class requires authorized permission. 

Tardy to School and Class 

Students are expected to be at school and in their first class by 7:50 AM. If a student arrives after 7:50 AM, the 

student must go to the office and receive an admittance slip, and then go to class. Students are expected in class 

on time. 

A student arriving late to the campus must go to the office for an admittance slip. Oversleeping, running errands, 

and consistent traffic excuse etc., are not acceptable excuses for arriving on campus late and result in unexcused 

tardies. Parents will be notified electronically if their student is tardy to school. On the 5th tardy to school, the 

student will be assigned an after school detention. The student will continue to serve after school detentions for 

each additional tardy to school. The tardy count will start over at the beginning of the next semester. 

Students have adequate passing period time between classes. A student will receive a discipline notice upon the 

3rd tardy to any class during the school day. 

Excuses and Re-Admittance 

Upon return to school after an absence, the student is required to turn in a written excuse to the office. The student 

is reminded to request make-up work from teachers and complete the work in each class he/she has missed during 

the absence. All handouts and printed materials that are needed for make-up work will be available from the 

teacher. 

Appointments 

Doctor, orthodontist, and counseling should be scheduled outside the school day whenever possible. When it is 

necessary to miss school, students will be excused upon receipt of a note from parent or doctor. Students are 

responsible for the work as if they were in class. 

BIRTHDAY CELEBRATIONS 

The Middle School loves to recognize student birthdays. Birthday celebrations will occur on the last Tuesday of 

every month during family group. Parents are certainly welcome (although not required) to send in a small treat 

for their child’s entire family group to be eaten during the family group time. As a school, we make note of birthdays 

on our hallway birthday board. 

Birthday Months to Celebrate 

July & August – Tuesday, August 30th    January – Tuesday, January 31st 

September – Tuesday, September 27th   February – Tuesday, February 28th 

October – Tuesday, October 25th    March – Tuesday, March 28th 

November – Tuesday, November 29th    April – Tuesday, April 25th 

December – Tuesday, December 13th    May & June – Tuesday, May 23rd 

As a school, however, there are also some limits that we place on birthday celebrations. 

➢ We ask that birthday treats only be brought to family group, not to the lunchroom. 

➢ Students are not to distribute birthday (or other party) invitations at school.  

➢ Birthday presents should not be delivered to school or through the Middle School office. 

➢ Birthday lunches are not allowed. 



 26 

BOOK BAGS, COMPUTER BAGS, SPORTS BAGS & LUNCH BAGS 

The computer bag MUST be separate from the backpack. The computer bag must ONLY be used for the computer. 

Over the past year, students have used the computer bag as a backpack, stuffing books and notebooks into it, 

which has caused tripping and falls in the classroom. Briefcase style bags and designer bags are not recommended. 

The only items that will be allowed in the computer bag are: computer, pens and pencils, headphones (earbuds), 

charger, and calculator. They may also purchase a sleeve or case. The bag, case, or sleeve must be sized to 

accommodate a 13" MacBook Air. Bags can be accessorized and individualized to represent their owner. 

Students should place their belongings into their lockers. Book, computer, and sport bags should not be left lying 

around the hallways or placed under stairwells. Any items left lying around are subject to confiscation. 

CAR LINE PROCEDURES 

Common Rules 

➢ Please be patient. We are all trying to achieve the same goal – safe drop off and pick up of the students. 

➢ Stay OFF your cell phone. Please be responsible and keep an eye out for foot traffic. 

➢ The left lane is only for active loading or unloading. Do NOT Park and wait for your student in the left lane. 

Either parking in a parking spot or wait in your vehicle in the right lane. 

➢ Do not block the entrance. If you cannot completely pull through the driveway entrance, please wait to enter. 

Please do not block driveways in the neighborhood. 

Before School – 7:00-7:50 am:  

➢ There are two drop off lanes during the morning car line. Please pull either to the right or to the left when you 

are under the awning so that you are not taking up both lanes. 

➢ The left lane is considered our fast lane and should be used if your child can make a quick exit from the vehicle. 

➢ If your child has to retrieve items in the back of the vehicle or if you have multiple passengers, please use the 

right lane, which is our slower lane. 

➢ Students should be packed up and ready to exit their vehicles upon arriving to school. 

➢ Students are encouraged to exit their car when it comes to a complete stop and they can safely reach the 

sidewalk or the stairs. Students do not need to wait until they are under the awning to exit their vehicle. 

After School – 3:10-3:30 pm: 

➢ Please do not instruct your student to wait for you at an alternate location like the B building or the A building. 

ALL middle school students must be picked up in front of the middle school UNLESS they have a sibling in the 

Lower School. If that is the case, they may go and wait with their sibling in the lower school car line. 

➢ The pick-up line will be completely gone by 3:20 each day. If you wait to arrive between 3:20 and 3:35, you 

will virtually have to wait just a few minutes, if at all. 

➢ From 3:10-3:20 To enter the middle school parking lot, you will need to join the pick-up line. The pick-up line 

will start on the street, next to the middle school entrance. 

➢ All parents/grandparents/guardians who are picking up students after school will need to wait in the line. The 

only way to enter the middle school parking lot is to join the end of the pick-up line.  

➢ At 3:10, Mr. Brumm will walk out and bring the car line into the parking lot in the right lane. 

➢ All cars coming for pick up must enter at the end of the car line.  

➢ You may enter the left lane once you are in the parking lot and your student is ready for pick up. 

➢ If you pull into the left lane and your student is not ready, you will be asked to park or circle around and re-

enter the line. 
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➢ When you are exiting the middle school parking lot, feel free to take a left turn and go through the neighborhood. 

You can take a right turn on either Fairbury or Pompton. Both of these streets will lead you directly to Astoria 

Street. If you turn right on Astoria, you will connect with the I-45 feeder road.  

➢ The ONLY pick up allowed this year is from your vehicle in a car line. You may NOT park and wait. 

After school care/Sports Pick-up – 3:30-6:00: 

➢ Please form one line in the right lane while waiting. When you see your child, move to the left lane to pick them 

up. DO NOT form two lines and completely block all traffic. 

➢ Please do not park and leave your vehicle under the middle school awning when picking up students from 

aftercare. Anytime that you exit your vehicle, please park in a designated parking spot. 

➢ When waiting for students after sports practices, please be mindful of the vehicle movement around you. It is 

difficult to maneuver to and from parking spots when long lines have formed. With after school events taking 

place, try to refrain from parking under the awning and waiting. It is difficult for some large vehicles to 

maneuver the turn when there are vehicles parked there. 

CELL PHONES 

Students are not allowed to use cell phones during school hours. The cell phone must be turned off and kept in the 

student’s locker during the school day. Any phone that is out, is being used, or is ringing during school hours will 

be confiscated. 

1. On the first offense the student will receive a discipline notice and he/she can retrieve the phone from the school 

office after school is out.  

2. Consequent offenses with result in confiscation, a discipline notice, and a $10.00 fee. A parent or guardian will 

need to retrieve the phone from the office. 

COMPUTER USE – GENERAL STUDENT POLICIES 

Please see the LSA 1 to 1 Laptop Technology Handbook regarding general use of computers and the Acceptable 

Use Policy. 

COMPUTER USE – INTERNET SAFETY 

Social media internet sites such as Twitter.com, Instagram.com, and Facebook.com have become very popular 

with students of all ages. These sites are set up to allow students to give out names, addresses, pictures, and other 

personal information which may be accurate or fictitious. Parents and students need to be aware of the dangers 

associated with making personal information available for viewing by anyone in the world. We strongly encourage 

parents to be aware of their student’s computer use. 

DRESS CODE 

Students at Lutheran South Academy are expected to dress in a manner that exemplifies moderation and good 

taste. The manner in which students dress includes but is not limited to clothing. Hair, accessories, and shoes are 

also important to a student’s overall appearance. The school reserves the right to determine if a student’s 

appearance is inappropriate. The following guidelines provide freedom of choice for the student while maintaining 

styles, which are appropriate for school, wear and provide a positive public image of the LSA students. The dress 

code applies when the student arrives on campus and is in effect the whole time he/she is on campus. Items 

should be purchased through our clothing provider, Flynn O’Hara uniforms or from the LSA Spirit Store. Students 

will be allowed to select from the following list of fashion coordinates: 

Students at Lutheran South Academy Middle School are expected to dress in a manner that exemplifies moderation 

and good taste. The following guidelines provide freedom of choice for the student while maintaining styles which 
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are appropriate as school wear and provide a positive public image of the LSA students. Items must be purchased 

through our clothing provider, Flynn O’Hara uniforms. There are to be NO modifications to uniform pieces such as 

frayed hems, cutting sweatshirt cuffs, making skirt hems too short, etc. 

School Uniform Provider 

Flynn O’Hara uniforms is our exclusive provider; therefore, all purchases need to be made through Flynn O’Hara. 

Shirts and outerwear from the LSA Spirit Store located in the B Building may also be purchased for student wear. 

Boys 

Shirts 

➢ White, green or navy short or long sleeve shirt with LSA monogram logo 

➢ White, green, or black polo from the LSA Spirit Store 

➢ Activity specific polo 

Shorts and Pants 

➢ Khaki pleated or khaki flat front pants and shorts 

Hair and Grooming 

➢ Hair must be above the collar and above the eyes (no ponytails); boys must be clean-shaven and may not wear 

earrings to school. Hair coloring or highlights that are not natural colors are not allowed. 

Girls 

Shirts 

➢ White, green, or navy short or long sleeve shirt with LSA monogram logo 

➢ White, green, or black polo from the LSA Spirit Store 

➢ Activity specific polo 

Skirts 

➢ Plaid contour waist pleated or khaki contour waist pleated 

➢ Plaid pleated or Khaki pleated 

➢ Modesty shorts must be worn under all skirts 

➢ All skirts must touch the top of the knee. Please allow adequate room in the hemline to accommodate growth 

throughout the year. 

Shorts and Pants 

➢ Walk shorts or city shorts 

➢ Khaki flat front slacks or khaki cotton/lycra pants 

➢ Khaki Capri pants 

Undergarments  

➢ Undergarments, including modesty shorts and leggings, must be of a neutral color and should not be clearly 

visible through the uniform. 

Outerwear 

➢ Green fleece jacket 

➢ Green sweatshirt 

➢ Green cardigan 

➢ Outerwear sold from the LSA Spirit Store that does not have a hoodie 

➢ Note: Only the LSA’s outerwear described above is allowed during the school day. Jackets and non-uniform 

outerwear should be left in lockers during the school day (between arrival and departure from school). 
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Shoes 

Shoes should be appropriate for the outfit. All shoes must be closed toe and closed heal. 

Belts 

Appropriate belts (brown or black) must be worn with pants, slacks, and shorts with belt loops. 

Undershirts 

A student may wear a white, gray, or black undershirt under any color polo or an undershirt that matches the color 

of the polo being worn. Students are not allowed to wear undershirts with slogans, profanity, vulgarity, anti-

Christian symbolism or advertisement of alcohol or drugs. 

Hair 

No extreme hairstyles or hair colors are allowed. If hair is causing a distraction from the learning environment, a 

change will be required. 

Other 

Jewelry and make-up should be modest. Socks should be appropriate color for the outfit. No hats or sunglasses 

should be worn. No visible tattoos or body piercing, except for earrings are allowed. No clothing or accessories, 

which include profanity, vulgarity, anti-Christian symbolism or advertisement of alcohol or drugs, is allowed. 

PE Uniforms 

All students may only wear the LSA P.E. shirt and shorts. These items are purchased from LSA on Book Day. 

Additional sets may be purchased as needed from the Athletic Office. 

LSA Middle School Free Dress Pass Day Guidelines 

➢ All slogans, logos and pictures need to be in good Christian taste. 

➢ Sleeveless shirts are not allowed; all shirts must have some form of sleeve. 

➢ All pants must be in good repair free of holes, tears and frays.  

➢ Pajama pants, Yoga and form fitting athletic pants are not allowed. 

➢ Skirts and shorts must be long enough to reach the top of the knee. 

➢ Low cut shirts and clothes that reveal midriff are not to be worn. 

➢ Shoes must still be closed toed and closed heeled. 

➢ Hats are not allowed indoors. 

➢ We encourage all students to dress individually and to express their own personality. 

➢ If a student is not participating in the free dress day, the regular dress code applies. 

DUE PROCESS PROCEDURE  

Situations arise in our Lutheran Schools throughout the school year, which may cause parents, teachers, and 

students concern. Resolving those situations quickly is beneficial for all parties involved. The following steps are 

the quickest and necessary methods for reaching satisfactory solutions. 

1. Contact the Appropriate Staff Member – The most direct route to resolving a concern is to confer directly with 

the person involved, whether it is a teacher, coach, parent, or student. Over 95% of the concerns are resolved 

at this level. 

2. Contact the Counselor, Assistant Principal, Or Athletic Director – The next step, if necessary, is to confer with 

the individual who is the immediate supervisor in the area of concern. 

3. Contact the Principal – A principal is in charge of each campus and is responsible for concerns that may arise 

from the school’s operation. Explanations of policies and procedures, various clarifications, and all types of 

campus information are available in the principal’s office. 
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4. Contact the Head of School – The headmaster is responsible for the operation of the entire campus. Issues that 

overlap all levels may be directed to the headmaster. 

EARLY DISMISSAL OR IN-SCHOOL ILLNESS 

Students are expected to remain on the school grounds until the end of the academic day. In the case of illness or 

emergency, the student should go to the office, from which school personnel will notify parents for further action. 

Any early dismissal must be pre-arranged through the parents and verified by the school office. Students leaving 

school must sign out in the school office. 

ELECTRONIC DEVICES 

Personal electronic devices are not allowed at school. This includes but is not limited to: iPad’s, iPod’s, PSP’s, CD 

players, digital cameras, electronic games, MP3’s and laser pointers.  

Any electronic device that is out, being used or is seen at school will be confiscated. 

1. On the first offense the student will receive a discipline notice and he/she can retrieve the electronic device 

from the school office after school is out.  

2. Consequent offenses with result in confiscation, a discipline notice and a $10.00 fee. A parent or guardian will 

need to retrieve the electronic device from the office. 

EMERGENCY SCHOOL CLOSING 

Lutheran South Academy will publicize closing of school due to adverse weather or other emergency. Families 

should keep contact information up to date in the school office and on RenWeb. School closing information will be 

announced via RenWeb Parent Alert, email notification, and social media posts. 

EMERGENCY PROCEDURES 

If the school needs to be evacuated for any reason, students will be walked down Ryewater to the Progressive 

Insurance parking lot until emergency services give us permission to come back in the buildings. If a safety concern 

causes the building to be closed for the remainder of the day, LSA buses will pick up students from Progressive and 

transport them to Grace Community Church. Parents will be contacted to pick up their students. Students who have 

cars in the parking lot will not be allowed to return to school until emergency services gives permission to do so. 

FIDGET DEVICES 

A fidget is a small object you can use in your hand without looking and that helps you focus better in class. Examples 

include: fidget spinner, stress ball, fidget bracelet, fidget cube, an eraser, paper clip, etc. You may use one if you 

are having a difficult time focusing in class. If the rules below are not followed, the fidget item will be confiscated 

and returned at the end of the day. 

1. Fidgets are tools, NOT toys. 

2. You must stay on task. 

3. It must be used discreetly. 

4. It stays in your hands. 

5. It is for YOUR use only. No trading, selling, and sharing. 

FIREWORKS & WEAPONS 

No fireworks or prohibitive weapons (i.e., guns, knives, etc.) are allowed on school grounds. Any student in 

possession of such items will be subject to expulsion and may be reported to the local Law Enforcement Agency. 
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FOOD, CANDY, DRINK & GUM 

All food, drink, and candy must be consumed in the cafeteria area and are not permitted in the D building. Gum is 

not permitted on campus and should be disposed of in the nearest trashcan. Drinks may not be purchased from 

the machines in the locker room hallway during school hours. Machine use is only for after school. 

Students may be allowed to bring water bottles to class depending on the teacher’s discretion. It is the student’s 

responsibility to ask whether a teacher allows water bottles in their classroom.  

FOOD PURCHASES 

Students may make food purchases using their assigned 4-digit number. Prior to making a purchase, parents must 

create an account on MySchoolBucks.com and upload money prior to use. 

INVITATIONS 

Due to the sensitive matter of inclusion and acceptance, we ask that all invitations to non-school related parties 

and gatherings ARE NOT distributed at school unless ALL students at the grade level are included. 

LOCKERS 

Lockers with combination locks are issued to students at the beginning of the year. Most student losses are due to 

student carelessness. While the school cannot be responsible for the lost or stolen items, we suggest: 

➢ Keep your lockers shut and always locked. 

➢ Put names in books and on other valuables. 

➢ Do not tell others your combination. 

➢ Leave special valuables or large sums of money at home or when necessary, in the school office. 

➢ Purchase backpacks that are size appropriate for storing in student lockers. 

➢ Do not purposefully jam lockers for easy access. This allows easy access for anyone. 

➢ Do NOT use tape in or on a locker. Use magnets in place of tape. 

Each student is responsible for keeping his/her assigned locker clean both inside and outside. Lockers should be 

clear of writing and excessive decorations. Expenses to repair damages caused by misuse, tape, stickers, markers, 

etc. will be charged to the student. 

LOST & FOUND 

Each classroom has its own lost and found orange container for items that are left in the room. Books are returned 

to the room where that subject is taught. Any item found in the halls or around school will be placed in the orange 

bucket in the nearest classroom. 

MEDICATION 

If your child will be receiving daily medications or have a medical condition that could require medical attention 

during school hours, the following forms need to be completed and on file before the medication can be given to 

your child. These guidelines are set by the Texas Department of Health and Human Services, School Health 

Program.  The forms mentioned above are attached to this email and are also available on www.lutheransouth.org. 

If you have any questions, please can contact the school nurse, Kim Pitts R.N. (kim.pitts@lutheransouth.org). 

➢  Daily Medication/Regular Basis Medication: A Physician’s Medication Authorization Form must be completed 

and signed by the prescribing physician and parent, authorizing the administration of the medication during 

LSA school hours. 
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➢ Short Term Medication: If your child is receiving a medication for a short period of time, a 15-Day Authorization 

for Medication Form is required. This form is valid for a maximum of 15 days. (Examples include, over the 

counter medications for symptom relief, prescribed antibiotics, inhalers for acute respiratory flare ups, etc.) If 

the medication is to be given longer than 15 days, a Physician’s Medication Authorization Form needs to be 

completed.  

➢ Documented Allergies Requiring An Epinephrine Injection Pen: A Food and/ or Allergy Anaphylaxis Care 

Plan will need to be completed by the prescribing physician, along with the Physician’s Medication 

Authorization Form. If you have a student in middle school or high school who will self-carry their injector or 

have them in their locker, the LSA Permission to Carry EpiPen Form needs to be completed as well.  

➢ Asthma: If you have a student who has asthma and needs an inhaler during school hours, an Asthma Action 

Plan and Physician’s Medication Authorization Form needs to be completed by a physician. If you have a 

student in middle school or high school who will self-carry their inhaler, the Asthma Inhaler Permission 

Slip needs to be completed as well 

➢ Seizure: If you have a student that has seizures, please fill out the Seizure Action Plan. 

OFF-LIMITS 

Once students arrive in the morning they are expected to remain in the D building or B building cafeteria unless 

they are participating in a school-sponsored activity. Students are expected to remain on the school campus after 

school until they leave for the day. Cars and parking areas are off-limits to the students during the school day. 

Using the street to cross from one building to another is off-limits. Foot traffic between A and B building is restricted 

to the skywalk over the street.  

OUTSIDE LUNCH 

Students need to either bring their own lunch in the morning when they arrive or purchase lunch from the cafeteria. 

Parents are not allowed to bring an outside lunch (fast food) to school. 

PARENT COMMUNICATIONS 

Clear communication between the school and parents is essential to the educational process. The web site provides 

general information, including handbooks for all three levels. Email newsletters will be sent from each level on a 

weekly or monthly basis. Parents are responsible for knowing the information sent to them. 

Each teacher has a voice mail extension for messages. Please use this system to leave a non-urgent message for 

teachers. During the day, calls are transferred directly to the teacher’s voice mail. If there is an urgent message, 

please contact the school office for immediate assistance. Teachers will respond within 24 hours. Please set up an 

appointment with a teacher if a face-to-face conversation is necessary. Lutheran South Academy teachers have 

specific advisory/supervisory duties before and after class time. Please avoid trying to talk to teachers as students 

are coming into class or after class during carpool time. Teachers may also be contacted by email, which is listed 

on the website and the front of this handbook. The school respectfully requests that parents not call teachers at 

home in the evening unless the matter is of major importance or urgency, or unless the teacher has given prior 

approval. 

PARENT CONFERENCES 

Parent conferences are encouraged and may be scheduled at any time with the classroom teacher. If a conflict 

arises, an appointment may be made to discuss a resolution. In some cases, more than one meeting may be 

necessary to reach a solution. Conflicts should be addressed first with the classroom teacher, then with the principal 

if necessary. The principal will serve as final authority for all day-to-day issues concerning students. 
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PE WAIVER 

Parents can request a Physical Education Waiver from the middle school office. This waiver process allows for 

students to attain physical education credit towards their state graduation credits in approved off-campus PE 

programs. A waiver will not be considered for participation in a sport for which LSA fields a TAPPS/GHAC team. 

SCHOOL ITEM DROP OFF 

All items that need to be dropped off, including, bags, uniforms, or items for your student, need to be brought 

directly to the Middle School office. This ensures that your student will get their needed items. 

SCHOOL TEXTBOOKS 

Books are issued in class at the beginning of the year. It is required that students put names in their texts to assure 

accurate accountability of the on books. All books will be required to be covered throughout the school year. 

Students are responsible for the upkeep of the books. All hardcover books will be turned back in at the end of the 

school year. If a replacement book is needed, students will be charged the full price of the replacement book. 

STUDENT MESSAGES – TELEPHONE USAGE 

Please do not call the school to speak to your student or to give him/her a message unless it is something that 

cannot wait until after school. The only way to give a student a message is to interrupt a class. We prefer not to 

interrupt a class unless it is an emergency. 

A public telephone is not available. A phone for emergency use only is located in the school office. This phone will 

be available for students only with a pass from a middle school teacher. Student must show the office secretary 

his/her pass. The office staff will handle medical emergency situations requiring phone communication. 

VALUABLES 

Students do not need to have expensive personal electronic devices (see “Electronic Devices” above), large 

amounts of money or other valuables at school. LSA is not liable for misplaced, stolen, or broken items that have 

been brought to school. All valuable items need to be kept locked in their book locker (in the D building). These 

valuables should NOT go to sports practices or P.E. class. 

VISITOR POLICY 

Lutheran South Academy welcomes parents and other individuals to visit and participate in school activities and 

business. The support and cooperation received from visitors is essential to the safety and success of the school. 

Because the protection of our students, faculty and staff is of utmost importance, the school has established 

guidelines for campus visitors. These guidelines apply to our school buildings during normal school hours on normal 

school days. They do not apply to sporting events, special assemblies, and similar activities. In special 

circumstances, the school may make discretionary changes to these guidelines to ensure a reasonable level of 

campus security. 

Definition of Visitor 

A visitor is defined as any person that is not an LSA student, school employee, or approved on-duty school 

volunteer. Parents and other relatives of students are considered visitors for purposes of this policy. 

Guidelines 

1. All visitors to campus, including all parents, must check in at their student’s school office immediately upon 

arrival. Sign-in locations include the Lower School Office, Middle School Office, High School Office, and 

Administration Office. The front B Building doors are NOT an entrance for visitors during the school day.  



 34 

2. All visitors will receive a temporary visitor badge that must be worn in a visible location while on campus. This 

badge should be returned to the school office upon sign-out. 

3. Visitors that have submitted their information for a background check and have been cleared will sign-in and 

receive a temporary visitor’s badge. All other visitors will need to surrender their driver’s license. 

4. Visitors that have not been cleared, including vendors and other visitors doing maintenance/repair work on 

campus will sign-in and receive visitor badges at the Administration Office. They will need to surrender their 

driver’s license to the office. 

5. Some visitors are potential students who are shadowing with an LSA student for either a morning or afternoon. 

Arrangements for this are made in advance with the admissions office. 

6. School faculty and staff should direct visitors without a visitor badge to the appropriate location to sign-in. 

7. School faculty and staff are required to wear their LSA name badges while on campus. 

LUTHERAN SOUTH ACADEMY COLLECTION DEVELOPMENT POLICY 

LIBRARY MISSION STATEMENT 

The mission of the Lutheran South Academy Libraries (prek-12th Grades) is to foster a love of reading in students 

of all ages that will encourage empathy to one another, and to the community that surrounds us. The library 

supports LSA’s academic curriculum with books, online resources and library lessons that connect literature to 

curricular topics. 

Goals of the LSA Libraries are to:  

➢ Create a safe, welcoming environment that allows our students to achieve, to question, to be creative and to 

pursue personal interests through reading and research. 

➢ Provide a current and comprehensive body of resources to support classroom instruction, student assignments 

and projects, and independent inquiry; 

➢ Provide the means and methods by which students can become life-long independent learners prepared to live 

in a world where the Christian is surrounded by the influences of secular ideas. 

➢ Promote a carefully chosen selection of Christian and mainstream fiction and nonfiction from all suitable 

genres; 

➢ Empower students to be critical thinkers, effective and ethical users and producers of ideas and information. 

OBJECTIVE OF SELECTION POLICY 

Materials are thoughtfully selected for appropriateness and effectiveness in meeting educational goals at Lutheran 

South Academy. Resources are chosen that will enrich and support the curriculum, taking into consideration 

students’ varied interests, abilities, learning styles, and maturity levels. It is the school’s desire to teach students 

to critically evaluate what they read. It is important for parents to know that they should be actively involved in 

helping their children evaluate what they read and discuss the issues presented. 

RESPONSIBILITY FOR SELECTION 

The Library Media Specialist holds the primary responsibility for selection of library materials but will consult, as 

appropriate, with school administrators, staff and faculty and may also consult students and parents. 

SELECTION CRITERIA 

Generally, materials are selected based on these criteria.  

➢ Christian worldview 

➢ Educational significance 

➢ Contribution the subject makes to the curriculum and to the students’ interests 

➢ Favorable reviews found in selection sources  
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o Approved national, reputable, unbiased, professionally prepared selection aids will be often, though 

not always, consulted as guides. Some of these include Booklist, Book Review, School Library Journal, 

Christy Awards, Follett Titlewave. 

➢ Texas award winning books 

o Texas Bluebonnet, Lone Stars, 2x2s, Tayshas, Mavericks 

➢ Reputation and significance of the author, producer, and publisher 

➢ Contribution the material makes to the breadth of representative viewpoints on controversial issues  

➢ High aesthetic quality and/or literary contribution, including:  

o keen awareness of the subtleties of thought and language that promote the students’ creative use 

of language. 

o characters and plot that are convincing, with evidence of growth and character development 

o sensitivity to others and their needs that gives insight to personal relationships and feelings  

➢ Quality and variety of format 

➢ Timeliness or permanence 

➢ Is the item high in literary merit and/or factual content and presentation? 

➢ Grade-level or age/appropriateness. 

DONATIONS/GIFTS 

Donations/Gifts of resource materials are accepted with the understanding that the resources will be evaluated for 

conformity to the selection criteria. If a resource does not align with the policy, the donation may be given to a 

more appropriate library or charitable organization. No special conditions or restrictions can be placed on the gift 

by the donor. 

TREATMENT OF CONTROVERSIAL TOPICS 

“Do not conform to the pattern of this world but be transformed by the renewing of your mind. Then you will be 

able to test and approve what God’s will is – his good, pleasing and perfect will.” – Romans 12:2 

Literature Selection will contribute to the breadth of representative viewpoints on controversial issues and noted 

for strengths rather than rejected for weaknesses. We live in the world and imperfect problems are part of our real 

lives. We don’t imitate the problems but look to Christ for true hope and wisdom. God works through the renewal 

of our mind so we don’t have to be afraid or hide from sin – but confront it. Much of literature deals with issues or 

human qualities not recommended as ways for a Christian to live or act; but, are identified as important for 

students to understand within the storyline or the catalyst for change. Parents should be aware that not all items 

selected for the curricular goals will be Christian or comfortable to every family.  

Materials dealing with profanity, sex, drugs, suicide, diverse lifestyle, violence, etc. will be evaluated by these 

questions: 

➢ Is the element informative or sensational? 

➢ Is it instructively descriptive or explicitly descriptive? 

➢ Is it infrequent, or appropriate in context? 

➢ Is it functional and necessary to the story? 

➢ Is it accepted as the norm? 

➢ What is the moral tone of the work? 

The Lutheran South Academy Library supports the principles of intellectual freedom inherent in the First 

Amendment of the Constitution of the United States, although the school’s mission statement and core values guide 

the practice of these principles. 

RECONSIDERATION OF MATERIALS 
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Materials will be chosen with thoughtful attention to their appropriateness for a Christian school. The school should 

provide a wide range of resources on all levels of difficulty with a diversity of appeal and different points of view. 

If there is a complaint by a parent, staff member, or community member, the objection with be treated respectfully. 

The complainant will be given a Request for Reconsideration Form to be filled out completely and returned to the 

Library Media Specialist. Action only occurs when the reconsideration form has been returned.  

1.  When the fully form is returned, a committee is formed composed of three staff members. completed 

2. All memoranda written to the committee members, the original challenge and copies of reviews taken from 

journals mentioned in the Selection Policy will be kept.  

3. A formal meeting is set with the committee and the complainant, usually within two weeks, to allow for all 

members to read the challenged material.  

4. The meeting is conducted so that the person objecting knows that the committee is dedicated to providing the 

best possible materials for the library, and that the committee is committed to a full, positive, respectful 

discussion. If the committee concludes that the material is not objectionable, a statement supporting the 

inclusion of the material in the collection is written. If the committee feels that the item should be withdrawn, 

then it is removed from the collection.  

5. If the committee feels the material is better suited to a different audience, it will be moved to a different library. 

This is a committee decision; the authority for this decision rests solely with the entire committee.  

6. If the complainant wishes to appeal the decision of the committee, then complainant can make a written 

appeal to the Head of School. The Head of School will be provided the original challenge form and the 

committee’s decision. The Head of School will render a final decision on the appeal.  

7. Challenged material may remain in circulation until this review and appeal process is completed.  
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REQUEST FOR RECONSIDERATION FORM 

Lutheran South Academy has delegated the responsibility for selection and evaluation of library/educational 

resources to the school library media specialist and has established reconsideration procedures to address 

concerns about those resources. If you wish to request reconsideration of school or library resources, please 

complete this form. 

Title: ________________________________________________________ 

Author: ______________________________________________________ 

Publisher: ____________________________ Copyright Date: ___________ 

 

Person initiating the Request: _____________________________________ 

Phone # to best reach you: ______________________________________ 

Address: _____________________________________________________ 

_____________________________________________________________ 

Date request was initiated: ______________________________________ 

 

Please answer the following questions:  

 

1. Have you received a copy of the school’s policies and procedures in regard to selection of library resources 

and the handling of resources of resources that are challenged by an individual?  

_________________________ 

 

2. What brought this resource to your attention?  

____________________________________________________________________________________________________ 

 

3. Have you read, viewed, or listened to the entire resource in question?  

____________________________________________________________________________________________________ 

 

4. What do you believe is the theme or purpose of the material?  

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

 

5. What are your concerns about the resource? State page numbers as necessary.  

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 
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6. Are you aware of any judgement regarding this book or material by literary or educational reviewers?  

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

 

7. Does the material have any merit or value for a specific population or age group? 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

 

8. In your opinion, what harmful effects upon students might result from use of this material?  

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

 

9. What action would you recommend be taken regarding the use of this material in the school?  

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

 

Signature: ________________________________  Date: _____________ 

 

Please return this form to the administrator of the school who will contact you regarding your request after the 

Committee has made its decision about whether to retain the material or remove it from the school library 

media center.  
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